Garda Vetting
Frequently Asked Questions
For Individuals

What is Garda Vetting?
Garda vetting is a procedure that organisations use to certify whether or not an
individual, who is being considered for work in a full-time, part-time, voluntary or
student placement capacity, has ever been prosecuted for or convicted of a crime.
Vetting is NOT available to individuals.

Do volunteers need Garda Vetting?
Anyone appointed to a role that will give rise to substantial or unsupervised access to
children, young people and/or vulnerable adults may need to undergo vetting.

Is Garda Vetting a legal requirement?
There is currently no legal requirement for vetting, however, The National Vetting
Bureau (Children and Vulnerable Persons) Act 2012 was enacted in December 2012
and is due to commence in late 2013. This legislation is part of a suite of
complementary legislative proposals to strengthen child protection.

What is the procedure for Garda Vetting?
· The individual gets an application form from the organisation;
· S/he completes the form and authorises the process by signing the form;
· The application is sent to the Vetting Unit, where checks and searches are carried out;
· The organisation is informed of the outcome and makes a decision to allow/not allow
the volunteer to work.

How long does vetting take?
Vetting applications can take from 6-20 weeks, depending on the level of demand in
the Garda Vetting Unit at the time of application. Please check with Volunteer Ireland or
your local Volunteer Centre for current waiting times for vetting.

For how long is vetting valid?
Garda Vetting cannot be transferred between voluntary positions. Vetting must take
place for any relevant volunteering position, regardless if you have recently been vetted
for a previous or existing position. Good practice indicates that re-vetting (for volunteers
remaining in the same position) is conducted every 5 years on average.

As an individual what information do I need for a vetting application?
You will be asked to provide personal information – name(s), dates, residential
addresses and prosecutions and/or convictions if any – and details of the position on
offer. Your signature authorises the Vetting Unit to check this information and share the
results with the local organisation.

What details are disclosed as a result of Garda Vetting?
Within current disclosure policy, details of all convictions and/or prosecutions,
successful or not, pending or completed, in the State or elsewhere may be disclosed.

What if I have lived abroad?
You must have lived in Ireland for a period of least six months, at any time, to be vetted
by An Garda. Periods of residence abroad will not be checked by the Vetting Unit. The
Garda Vetting Unit can only check for your residencies in Ireland and Northern Ireland.
However, you must list ALL addresses that you have lived at (including those abroad)
on the Garda Vetting forms. There must be no years unaccounted for.

What if I am asked to certify periods of residence abroad?
Employers may seek verification of certain details from other jurisdictions, such as proof
of identity, of good conduct or of non-criminal conviction. This may not be
straightforward as every country is different. You should discuss this with the
employer at an early stage.

Who sees the results of a vetting application?
The results are issued directly to the Authorised Signatory within the registered
organisation or Volunteer Centre and can only be shared with the Garda Vetting officer
in the organisation. Under Data Protection law, sensitive personal information carries
with it an onus of care – it must be used appropriately and fairly, having regard to the
needs of both employer and volunteer.

Can I see the results issued by An Garda Síochána?
Yes. You should ask the organisations about this in good time as the results are often
destroyed once a decision is made by the organisation and accepted by the volunteer.
Most organisations (and Volunteer Centres) have a data access policy that will guide
you through the steps to get your results.

I have already been vetted (by a former employer/college etc.) - will this do
for a new organisation I want to work/volunteer with?
No. Each time you begin volunteering with a new/different organisation, you must be
re-vetted. The information disclosed during vetting is the “property” of the organisation
that seeks it in the first instance and therefore (under data protection) shouldn’t be
passed from organisation to organisation.

Can I dispute the findings of a Vetting Application?
Yes. You will be consulted about any disclosure considered significant. If you dispute
the findings, the organisation will note your reasoning and resubmit the application.

Does An Garda have any input into an employment/volunteering decision?
No. Decisions on the suitability of applicants are the sole responsibility of the
organisation. The Garda Central Vetting Unit has no input into any decision made.

Should I disclose a conviction for an offence that was ‘minor’ or ages ago?
Yes. You should disclose any conviction in court regardless of location, timing or
significance, including what may be considered ‘minor’. Failure to self disclose is
serious, and may be an obstacle to employment. Talk to the organisation if you are in
any doubt.

Does having a conviction mean I am unsuitable for work?
No. Principles of natural justice apply to vetting disclosures. The significance of an
offence in relation to the position, the particular circumstances, self-disclosure,
subsequent work record and involvement in rehabilitation or restorative justice
programmes may also be considered.

Is there any way to access information held by An Garda Síochána?
Yes - Under Section 4 of the Data Protection Act 1988, individuals have a right to
access personal data about themselves through a request for a Data Protection
disclosure. The Vetting Unit handles these requests.

What is a Data Protection disclosure used for?
A Data Protection disclosure is issued for the individual’s own personal use. It cannot
be construed as or used in place of Proof of No Convictions, a Police Certificate of
Character, a Garda Reference or Garda Vetting.

What is a “Police Certificate of Character”?
The certificate is issued by An Garda, stating whether or not you have a criminal record
or have otherwise come to the attention of the Gardaí in Ireland. A Police Certificate of
Character is not issued for personal or employment purposes; it
may be available to support a visa application, foreign adoption or to set up a business
abroad.

Where can I get a Police Certificate?
Requests should be sent to the Superintendent for the district where you live (or used
to live). The Certificate will issue directly from the District Office. The Garda Vetting Unit
does not deal with Certificates of Character.

Can I use a police certificate or data protection disclosure instead of
vetting?
No. An employer/host organisation should not ask you to make Data Protection
request (see above). It is an offence under Section 5 of the Data Protection
(Amendment) Act 2003 to require someone to make an enforced access request in
connection with recruitment, continued employment, or a contract for services.
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